Have Health and Safety Representatives

been appointed at your workplace?

Inspe ctors of the Department of Labour will be visitin g workplaces to ¢  heck whet her Health
and Safety Representatives were app ointed and whether Healt h and Saf ety Committe es are

functioning in terms of the Occu pational Health and Safety A ct, 1993.

If an employer employs more than 20 workers and the business is in operation for more than four months
then the answer to the following questions should be yes.

QUESTION

YES

NO

1. Did the employer and workers consult one another with regards to the nomination or election,
the period of office, the functions and appointment of Health and Safety Representatives?

2. For workplaces such as shops and offices: was at least one Health and Safety Representative
appointed for every 100 workers or part thereof?

3. For other workplaces, such as factories: was at least one Health and Safety Representative appointed
for every 50 workers or part thereof?

4. Are the appointed Health and Safety Representative full-time workers and do they know the
circumstances and conditions of the workplace for which they have been appointed?

5. Are all activities regarding the appointment, functions and training of Health and Safety
Representatives performed during normal working hours?

6. Were all Health and Safety Representatives appointed in writing?

7. Are all appointed Health and Safety Representatives empowered to:

8. Has at least one Health and Safety Committee been functioning for each workplace where the
employer had to appoint two or more Health and Safety Representatives?

9. Do all Health and Safety Committees function as follows:

®* The number of people nominated by the employer to serve on a Committee does not exceed the
number of Health and Safety Representatives serving on the same Committee?

® The chairperson was elected by the Commmittee?
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